
How to Obtain a Verification of Non-filing Letter 
 

The IRS verification of non-filing letter is considered a transcript type and can be obtained two ways. 

 

 

1. To obtain an IRS Verification Letter of Non-filing, you will need to log in or create an ID.me account using the 

following information: 

 your SSN, date of birth, and mailing address from your latest tax return 

 access to your email account and a mobile phone number 

 a government issued ID, such as a driver’s license  

 

Go to www.irs.gov and select “Get My Tax Record.” Then select “Get Transcript Online.” Once you have logged on 

using your ID.me account, you will then select higher education/ student aid as the reason you need the IRS verification of 

non-filing letter. 

You will then have access to download any transcript that has been processed.  

 

2. If you are unable to obtain the IRS verification of non-filing letter online, you can obtain it by mailing in the IRS 

Form 4506-T. Download the form from www.irs.gov/form4506t.  NOTE: You cannot get the IRS verification of 

non-filing letter by using the “Get Transcript by Mail” service available on irs.gov or by calling the IRS.  

Instructions for filling out Form 4506-T:  

 For lines 1a and 1b, make sure to put your full name and full social security number.  

 Line 3 is for your full permanent address. 

 Check box at the end of line #7.  

 For line 9, you can request multiple years if you would like. For our purposes, put the last day in the 2021 tax 

year, which would be 12/31/2021. 

 Sign and date.  

o Be sure to check the box above your signature and add your phone number or the IRS will reject your 

request.   

 Mail or fax to the IRS. Find the address or fax number on page 2 under “Chart for individual transcripts”  

according to the state in which you live.  

An example of a completed form is provided on the next page. 

 

 

 

http://www.irs.gov/
http://www.irs.gov/form4506t


 


